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1. CREATING RISK ASSESSMENT TEMPLATE

1.1. SETUP DETAILS OF THE RISK ASSESSMENT

Step 1: Sign in to Foods Connected and select Supplier Approval then select Risk Assessment Manager

News & Stal Supplier Approval lity Management Trading & Planning
Home | Overall Complial| customer Tools Supplier Tools
Supplier Manager Customer Manager
Z% Latest News Next » =
Supplier Questionnaires Company / Approval Documents = My Tasks
It would requir Supplier Audit Manager Customer Required Decumeants Ha @ User 1 Abattoir responded to a questionnaire

©  Significant commity Supplier Check Manager Linked Customers is moving

Usard Maat D o 5 Purchasing &
-

horizon, it would re @ An order requires confirmation note

Product Intake Manager

@8
o v ] up the corporate pi  Traceability Manager Customer Activity Overview the
Shrogo]

Experts weigh fpoupBlicr Document Manager ar ([€) steve Jones has requested to add Supermarket 1 as  Supplier - Requires Approval

Risk Assessment Manager I

Gut health is be it-Di
cnealns beee [-brain 2xis @ Steve Jones has requested to add Supermarket 1 as a Supplier - Reguires Approval
(GBA) is a key are Incident Manager % Food
Culture Technologil Visiting & Audit Schedule View All Tasks
Open Bock Auditin
The Beyond Bi P 9
US-based alternai Supply Chain Manager purchase

at | 1K€ ratailar Taern fnllmuin 2 lenathy delay

Step 2: Select Add New

This will open a page to enter the Risk Assessment Details.

News & Statistics Supplier Approval Quality Management Trading & Planning

Risk Assessment Manager

A Risk Assessment Templates 4= Received RiskAssessments B Activity Overview [l Reports & Admin

B Currently viewing Risk Assessments  Change Site Viewing 8 results | Page 1 of 1
G Duplicate Selected
Last Medified Title ‘ Created By Review Fregquency Completed
26/02/2020 113136 INGREDIENTS VULNERABILITY RISK ASSESSMENT Steve Jones 1 Year View Completed =
13/02/2020 133448 DEMO CO SUPPLIER RISK ASSESSMENT (DR, S, LINK) Steve Jones & Month - 12 Month View Completed
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Step 3: Complete Risk Assessment Template Details.

Mews & Statistics

# Details I Preset Comparry Detais

Title

Fites

Supplier Type

Single Supgplier Per Site

Requires Review

Scoring System

Risk Assessment Manager - Create Risk Assessment Template By o Rt Rz = e e = =] =i 040

Trading & Planning

& Back 10 Templates

the suppliers company profile to
be viewed in the risk

Dema Co (Group)

Factony 1

Faciary 2

Faclory 3

Meat Processar
Primal Processor

Meat Retail Packes

Internad
Mo ¥ @ Limiis this risk assessment jo0 one complefion per supplier per sie
No - . " - .
when 'yes' is selected the risk
None ' assessment status will update to

requires review at selected frequency
None - Mo staning required
Defaplt - Percentage of Manmum possibie seone from wegnied op0on ponts
AN - SCOE TaNed IrHm Weghied 00RO povls

DRIUACON - e CEiod DONILS JRcLictag oM MEmuTm (Der T OF per Sacham)

Save & Edil = Cance

Step 4: Select how the score is displayed using Score By/Display Format Total and use the Score Display if

only the scoring criteria description is required to appear. Select Shown in Score Summary Display if a

breakdown of scoring per section is required. Once all details have been entered Select Save & Edit then

select Risk Assessment Template.

This will open a page to create the Risk Assessment Template

Scoring System

Score By/Display Format

Total Score Display

Score Summary Dizplay
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Addition v

None - No scoring required

Default - Percentage of maximum possible score from weighted aplion points
Addition - Score tallied fraom weighted option points

Deduction - weighted opfion points deducted from maximum (per form or per section)

Points Scoring - Display Points & Percentage +

Hidden v ——
this will display summary of
scores in each section

Hidden v

Save & Edit ~ Cancel

Risk Assessment Templaie

1 Response Template




1.2. CREATING / EDITING A RISK ASSESSMENT TEMPLATE

Step 1: Sign in to Foods Connected and select Supplier Approval then select Risk Assessment Manager

Supplier Approval + Quality Manageme

Trading & Planning

Home | Overall Compliar| customer Tools Supplier Tools
. Supplier Manager Customer Manager
- LatestNews Supplier Questionnaires Company / Approval Documents Next» £ My Tasks outstanding Q)
It would requir Supplier Audit Manager Customer Required Documents Ha @ User 1 Abattoir responded to a questionnaire
Significant commiti Supplier Check Manager Linked Customers is moving et iiamem e an T
up the corporate p§ Traceability Manager Customer Activity Overview the @ i T
horizon, it would 18l product Tntake Manager @An order requires confirmation note

Experts weigh Supplier Document Manager ar @ Steve Jones has requesied to add Supermarket 1 as a Supplier - Requires Approval

Risk Assessment Manager

Gut healih is b it-bi
v neallnis beco [-Orain axis @ Steve Jones has requesied to add Supermarket 1 as a Supplier - Requires Approval
(GBA)is a key are{ Incident Manager % Food
Culture Technologl| Visiting & Audit Schedule View All Tasks
O Book Auditi
The Beyond B pen Book Auditing
US-based alternati Supply Chain Manager purchase

at | 1K ratailar Taern follmuinn 2 lenath dalzy

Step 2: Select the dropdown beside the risk assessment which is being created/updated and select Edit
Risk Assessment

News & Statistics Supplier Approval Quality Management Trading & Planning

Risk Assessment Manager

A Risk Assessment Templates 4= Received Risk Assessments  £5 Activily Overview  [§ Reports = Admin
B Cunently viewing Risk Assessments | Change Site Viewing 10 results | Page 1 of 1
L C Dupiicate Selected
[J  vLast Modified Title Created By Review Frequency Completed
O  osmsr2022 17:02:12 DEMO GO SUPPLIER RISK ASSESSMENT (DR, 5, LINK) Steve Jones 5 Manth - 1 Year View Completed
View Completed
O 22002202215:23:48 Combined Risk Assessment (Supplier & Inherent) Steve Jones 1Year View Completed Completed Comparison Report
— Completed Analysis Report
D 18/02/2022 09:56:23 Inherent Risk Assessment (DR. §) Steve Jones 3 Manth - 24 Month View Completed & Record New
Completed Snapshaot Report
[0 281022020 113136 INGREDIENTS VULNERABILITY RISK ASSESSMENT Steve Jones 1Vear View Completed & Record New Edit Details
O o7022020 11:50:04 SPECIATION RISK ASSESSMENT Steve Jones 1Vear View Completed & Record New J Edit Template I
| Edit Response Template
O 07022020 11:48:39 vACCP Steve Jones 1 Vear View Completed & Record New B
O 23122018 08:17:35 HAGCP DECISION TREE Steve Jones 1 Vear View Completed | e EiTE R
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Step 3: Select Add New Section to add required fields using form builder and select Save

Risk Assessment Manager - Update Form € Back

Template Name i i
Risk Assessment B Save Title © Add New Section ~

Form Preview

0\’cu have not added any elements to your form yet. To get started, click 'Add New 3 Add New Section

Section Name

Page Break After Mo

Expand / Collapse No

Intro Text (Optional)
Instructions regarding completing secfion

Quick Add Section Fields

Label Type Hide Label Required
-- Please Select - O O
-- Please Select - u u
— Please Select — o o
O O

-- Please Select -

1.3. ADDING EXTERNAL FIELDS TO RISK ASSESSMENT TEMPLATE

External fields can be used to supplier information from other tools within Foods Connected. Scoring can be
applied to these fields to contribute to the Risk Assessment Outcome

Step 1: Select Add New and select External Field from the dropdown options.

Risk Assessment Manager - Update Form € Back
Template Name Edit Options

Food Supplier Risk Assessment Save Title © Add New~ 4 Reorder A Triggers Scoring Criteria *
Form Preview = Section

& Supplier Certification

# Standard Field ‘

External Field
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Step 2: Enter the external field details and select Add Field when the details have been entered.

Template Name Edit Options
Risk Assessment Save Title ©QAdd New~  #Reorder~ M Triggers - @ Scoring Criteria =~
Form Preview = section

‘ # Standard Field ‘

| External Field |

Risk Assessment Manager - Update Form - Risk Assessment - Add External Field € Back

Cancel Add Field

= Assessment [+ N Neohg

@ Enter details for the External Field below. When you are finished click the "Add Field' button to retumn to the Form.

Section Assessment hd

Field Label m

select the tool you require information from
(Audits / Questionniares / Supplier Check / Risk
Assessments / Specification)

) Questionnaire Manager v
Form Type Questionnaire v
select template the required questi
Template Agent/Broker Details questionnair v
External Field Agent/Broker Questions - Do you take ownership of the goods? v
Update Status When Changed Mo If the Risk ssment requires
review when the External Field has
Status After Update In Progress v been updated, set the Update Status
When Changed to Yes

Retrieval Type @ Latest Weighting O Minimum Weighting O Maximum Yeighting
Option Weightings Option Weighting

Yes 5

a3 10

Cancel Add Field I

N.B. An example of an external field which can be used includes the ‘Last Completed Audit Date’ from
Audit Manager, which can be pulled into the Risk Assessment template to show the last completed audit
date for that supplier and audit type. This can be scored according to the length of time that has passed
since the last completed audit date.

1.4. ADDING SCORING CRITERIA TO RISK ASSESSMENT TEMPLATE

Create custom outcomes against the Risk Assessment template. Using colour coded Scoring Criteria helps to
determine the Risk Assessment Outcome at a glance.

Step 1: Select Scoring Criteria

Step 2: Select Add Criteria

| © Add Criteria Cancel m

To add a new criteria click the "Add Criteria’ button. When you are finished click the "Done’ button to return to the Form.

Form/Section/Field Value Description/Points Min Value Max Value Dependent On Colour

You have not added any scoring criteria.
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Step 3: To add scoring fill in the required field in the Add Scoring Criteria Tab. Select Add Criteria when
details have been entered.

Add Scoring Criteria
. 3 3 i Per Form / Section Name Per Form v e
Per Form/Section — add scoring criteria
perform and/or per section Per Section / Field Value NA v
Description - what each score boundary | oescription
means e.qg. pass/fail I
Min Value/Max Value - Select the score
boundaries Haxvale
Colour - Select a colour for each score Colour p—
boundary
Affects Frequency No v
Affect Frequency — Update frequency
based on score S

Step 4: Once all scoring criteria has been added select Done

Risk Assessment Manager - Update Form - Food Supplier Risk Assessment - Scoring Criteria € Back

To add a new criteria click the ‘Add Criteria’ button. When you are finished click the 'Done’ button to return to the Form

" © Add Criteria Cancel |m

FormiSection/Field Value Description/Points Min Value Max Value Dependent On Colour

Form Low Risk 0 10 — - @ uraae [
Form Medium Risk 1 20 — - & Update B
Form High Risk 21 30 = - & Update ﬂ

1.5. ADDING CONFIRMATION ACTIONS TO RISK ASSESSMENT TEMPLATE
Confirmation Actions update the Supplier Compliance Rule based on the Risk Assessment Outcome

Step 1: Select Triggers and then select Confirmation Actions

Risk Assessment Manager - Update Form € Back

Template Name Edit Options

Food Supplier Risk Assessment Save Title © Add New % Reorder A Triggers ~ Scoring Criteria =
@ Supplier Certification ORC

Step 2: Select Add Action to add Confirmation Actions

Risk Assessment Manager - Update Form - Food Supplier Risk Assessment - Confirmation Actions € Back

To add a new Confirmation Action click the 'Add Action’ button below. When you are finished click the 'Done' button to retum to the Form

© Add Action
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Step 3: Enter Action Title and select Supplier Compliance Rule Assignment in the Action Type dropdown.
Select the Supplier Compliance Rule which the Supplier should be moved to on completion of the Risk
Assessment

Risk Assessment Manager - Update Form - Food Supplier Risk Assessment - Confirmation Action « Back to List

% Action Setup

Action Tille Low Risk - Change compliance to no audit required

Apply Changes to Historic Records? No €9 Please Note: Depending on number of records affected this may take a while to complete
Action Type Supplier Compliancy Rule Assignment v

Supplier Compliancy Rule _ Please Select — v

Step 4: Enter the Risk Assessment Scores which this Confirmation Action applies to and Select Save to add.

T Action Criteria

Form Score Minimum Score: Maximum Score:

Fleld Conditions

Field Condition = Add Condition

No form field conditions added.

4 Email Notifications

Select Users ~ Please Select | Addtonist
(if notifications required)

Cancel Save
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2. RECORDING, UPDATING & VIEWING RISK ASSESSMENTS

2.1. RECORDING RISK ASSESSMENTS

Step 1: Sign in to Foods Connected and select Supplier Approval then select Risk Assessment Manager

Step 2: Select Record New

News & Statistics Supplier Approval Quality Management Trading & Planning

Risk Assessment Manager

i Risk Assessment Templates 4= Received Risk Assessments B Activity Overview  [Jlj Reporis & Admin

B Cumently viewing Risk Asszssments Change Site Viewing 10 results | Page 1 of 1
m  Duplicate Selected

D Last Modified Title Created By Review Frequency Completed

O oomsi022 17.02.12 DEMO CO SUPPLIER RISK ASSESSMENT (DR, 5, LINK) Steve Jones & Month - 1 Year View Completed =

O 2zm022022 16:23:48 Combined Risk Assessment (Supplisr & Inherent) Steve Janes 1 Year View Completed =

O 1sm22022 09:56:23 Inherent Risk Assessment (DR, 5] Steve Janes 3 Month - 24 Month View Completed =

O 26022020 11:31:36 INGREDIENTS VULNERABILITY RISK ASSESSMENT Steve Jones 1 Year View Completed =

Step 3: Select required Site and Supplier then Select Continue

Select Site & Supplier

€ Please select a site and supplier for this risk assessment.

© This risk assessment is linked to the following supplier types, therefore the supplier dropdown below
will be filtered to reflect this: Meat , Ingredients, Bakery, Dairy, Packaging, Oil, Veg, Salt, Seafood,
Fruit, Farm , Services, Agent [ Broker, Abattoirs, Distribufion centres, Cold stores, Transport,

Finished Foods, Internal , Customer , Meat Retail Packer, Meat Processor, Primal Processor

Demo Co (Group)

Supplier [ - Select -

Step 4: Complete Risk Assessment then select Save and Select Save Progress & Exit

Inherent Material Risk

Cancel Save v

Save Progress

I] Save Progress & Exit I
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Step 5: Select Dropdown at completed Risk Assessment and select Confirm Risk Assessment

Risk Assessment Manager : Completed - DEMO CO SUPPLIER RISK ASSESSMENT (DR, S, LINK) € Back
Between Dates Site Supplier Supplier Type Supplier Associated Site Status Lead Technical
Al Al Al All All Al ﬁ
Completed By Supplier Status Score Sort By Clcar Elors
Al Al Al Date Completed (Ar

@& View Selected @ Show Scoring

D Date Completed Last Updated Site Supplier Last Updated By Review Date Status
D 16/12/2019 14:52:00 27/05/2020 23:07:22 Group Dairy supplier Steve Jones 03/02/2021 Regeiiras Vo Antian =
View Risk Assessment
D 15/12/2019 15:06:00 18/12/2019 15:08:18 Factory 1 Ingredients supplier Steve Jones 30/09/2020 Edit Risk Assessment
Sh;
D 06/01/2020 12:10:00 06/01/2020 12:14:24 Factory 1 Services Supplier Steve Jones =re
Recall Risk Assessment
O 3om3mo0z20 11:32:00 30/03/2020 10:34:14 Group Cheese supplier Sieve Jones 30/03/2021
Reguest More Info
O 31032020 15:22:00 31/03/2020 14:23:41 Group Spice Steve Jones 31/03/2021 I Confirm Risk Assessment I

Close & Lock

Step 6: Enter any additional detail required and select Save

Risk Assessment status will show as ‘Confirmed’.

Add Note/Comment

Cancel
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2.2. VIEWING COMPLETED RISK ASSESSMENTS

Step 1: Sign in to Foods Connected and select Supplier Approval then select Risk Assessment Manager

Step 2: In Risk Assessment Manager select View Completed at relevant Risk Assessment

News & Statistics Supplier Approval uality Managem Trading & Planning

Risk Assessment Manager

A Risk Assessment Templates 4= Recsived Risk Assessmeniz S Activity Overview  [l§ Reporis A& Admin

B Cumenily viewing Risk Assessments Change Site Viewing 10 results | Page 1 of 1
W & Duplicate Selected

D Last Modified Title Created By Review Frequency Completed

[ oomsiz022 17:02:12 DEMO CO SUPPLIER RISK ASSESSMENT (DR, S, LINK) Steve Jones & Month - 1 Year

D 22/02/2022 16:23:48 Combined Risk Assessment (Supplier & Inherent) Steve Jones 1 Year View Completed

O 1322022 09:56:23 Inherent Risk Assessment (DR, S) Steve Jones 3 Month - 24 Month View Completed =

[ 26/02r2020 11:31:36 INGREDIENTS VULNERABILITY RISK ASSESSMENT Steve Jones 1 Year View Complefed

Step 3: Select Dropdown at completed Risk Assessment and select View Risk Assessment

Risk Assessment Manager : Completed - DEMO CO SUPPLIER RISK ASSESSMENT (DR, 8, LINK) € Back
Between Dates Site Supplier Supplier Type Supplier Associated Site Status Lead Technical
Al Al Al All Al All ﬁ
Clear Filt
Completed By Supplier Status Score Sort By SaLED
Al All All Date Completed (Ar
@ View Selected = @ Show Scoring
D Date Completed Last Updated Site Supplier Last Updated By Review Date Status
D 16/12/2019 14.52:00 27/05/2020 23:07:22 Group Dairy supplier Steve Jones 28/05/2021
D 18/12/2019 15:06:00 18/12/2019 15:08:18 Factory 1 Ingredients supplier Steve Jones 30/09r2020 Edit Risk Assessment
D 06/01/2020 12:10:00 06/01/2020 12:14:24 Factory 1 Services Supplier Steve Jones Share
Recall Risk Assessment
D 30/03/2020 11:32:00 30/03/2020 10:34:14 Group Cheese supplier Steve Jones 30/03r2021
Reguest More Info
D 31/03/2020 15:22:00 31/03/2020 1423:41 Group Spice Steve Jones 311032021 Confirm Risk Assessment

Close & Lock
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2.3. UPDATING RISK ASSESSMENTS

Step 1: Sign in to Foods Connected and select Supplier Approval then select Risk Assessment Manager

Step 2: View Completed at relevant Risk Assessment

Supplier Approval uality Management Trading & Planning

Risk Assessment Manager

A Risk Assessment Templates 4= Received Risk Assessmenls B Activily Overview [l Repors ~ & Admin

B Curently viewing Risk Assessments  Change Site Viewing 10 results | Page 1 of 1
m & Duplicate Selected

D Last Modified Title Created By Review Frequency Completed

O osms2022 17:02:12 DEMO CO SUPPLIER RISK ASSESSMENT (DR, 5, LINK) Steve Jones & Month - 1 Year =

D 220202022 16:23:43 Combined Risk Assessment (Supplier & Inherent) Sfeve Jones 1 Year View Completed

[ 1022022 09:56:23 Inherent Risk Assessment (DR, S) Steve Jones 3 Month - 24 Month View Complefed =

O 28022020 11:31:38 INGREDIENTS VULNERABILITY RISK ASSESSMENT Steve Jones 1 Year View Completed

Step 3: Select Dropdown at completed Risk Assessment and select Edit Risk Assessment

Risk Assessment Manager : Completed - DEMO CO SUPPLIER RISK ASSESSMENT (DR, S, LINK) 4 Back
Between Dates Site Supplier Supplier Type Supplier Associated Site Status Lead Technical
Al Al Al Al All All ﬁ
Clear Filf
Completed By Supplier Status Score Sort By v
Al Al Al Date Completed (Ar
@ View Selected =~ @ Show Scoring
D Date Completed Last Updated Site Supplier Last Updated By Review Date Status
[ 16122019 12:52-00 27/05/2020 23:07-22 Group Dairy supplier Steve Jones 28/05/2021 Confirmed =
View Risk Assessment |
D 184122019 15:06:00 158/1242019 15:08:13 Factory 1 Ingredients supplier Steve Jones 30/09/2020
D 06/01/2020 12:10:00 06/01/2020 12:14:24 Factory 1 Services Supplier Steve Jones Share
Recall Risk Assessment
D 304/03/2020 11:32:00 30/03/2020 10:34:14 Group Cheese supplier Steve Jones 30/03/2021
Request More Info
D 31/03/2020 15:22:00 31/03/2020 14:23:41 Group Spice Steve Jones 31/03/2021 Confirm Risk Assessment
Close & Lock
Step 4: Complete Risk Assessment then select Save and Select Save Progress & Exit
Inherent Material Risk
Cancel

Save Progress

Il Save Progress & Exit I
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Step 5: Select Dropdown at completed Risk Assessment and select Confirm Risk Assessment

Risk Assessment Manager : Completed - DEMO CO SUPPLIER RISK ASSESSMENT (DR, S, LINK)  Back
Between Dates Site Supplier Supplier Type Supplier Associated Site Status Lead Technical
B Al Al Al Al Al All ﬁ
Completed By Supplier Status Score Sort By CleanRiter
All All All Date Completed (Ar

@& View Selected @ Show Scoring

Recall Risk Assessment

30/03/2020 11:32:00 30/03/2020 10:34:14 Group Cheese supplier Steve Jones 30/03/2021
Request More Info

31/03/2020 15:22:00 31/03/2020 14:23:41 Group Spice Steve Jones 31/03/2021 Confirm Risk Assessment

Close & Lock

D Date Completed Last Updated Site Supplier Last Updated By Review Date Status

D 16/12/2019 14:52-:00 2710572020 23:07-22 Group Dairy supplier Steve Jones 03/02/2021 Regeiras Vo fatian =
View Risk Assessment

D 18/12/2019 15:06:00 18/12/2019 15:08:18 Factory 1 Ingredients supplier Steve Jones 30/09/2020 Edit sk Bssessment
Share

D 06/01/2020 12:10:00 06/01/2020 12:14:24 Factory 1 Services Supplier Steve Jones

O

O

Step 6: Enter any additional detail required and select Save

Risk Assessment status will show as ‘Confirmed’.

Add Note/Comment
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2.4. CLOSING RISK ASSESSMENTS

Closed Risk Assessments will no longer require review.
Step 1: Sign in to Foods Connected and select Supplier Approval then select Risk Assessment Manager

Step 2: In Risk Assessment Manager select View Completed at relevant Risk Assessment

Supplier Approval

Risk Assessment Manager

i Risk Assessment Templates 4= Received Risk Assessmenls 5 Activily Overview  [l§ Repors & Admin

B Cumnently viewing Risk Assessments Change Site Viewing 10 resulis | Page 1 of 1
G Duplicate Selected

D Last Modified Title Created By Review Frequency Completed

O osmsmo22 17:0212 DEMO CO SUPPLIER RISK ASSESSMENT (DR, 5, LINK) Steve Jones & Month - 1 ear

D 22/02/2022 16:23:48 Combined Risk Assessment (Supplier & Inherent) Steve Jones 1 Year View Completed

O 18022022 09:56:23 Inherent Risk Assessment (DR, 5) Steve Janes 3 Month - 24 Month View Completed

[ 26022020 11:31:38 INGREDIENTS VULNERABILITY RISK ASSESSMENT Steve Jones 1 Year View Completed =

Step 3: Select Dropdown at completed Risk Assessment and select Close & Lock

Risk Assessment Manager : Completed - DEMO CO SUPPLIER RISK ASSESSMENT (DR, S, LINK) € Back
Between Dates Site: Supplier Supplier Type Supplier Associated Site Status Lead Technical
Al Al Al Al Al Al ﬁ
Completed By Supplier Status Score Sort By Gleat Fibers
Al Al Al Date Completed (A

| EEEETECELN @ View Selected | @ Show Scoring

D Date Completed Last Updated Site Supplier Last Updated By Review Date Status
D 18/12/2018 15:06:00 181272018 15:08:18 Factory 1 Ingredients supplier Steve Jones 1711272020 Confirmed ==
| View Risk Assessment

D 06/01/2020 12:10.00 06/01/2020 12:14:24 Factory 1 Services Supplier Steve Jones Closed Edit Risk Assessment

sh
D 30/03/2020 11:32:00 30/03/2020 10:34:14 Group Cheese supplier Steve Jones 30/03/2021 Confirmed are

Recall Risk Assessment
[ 31032020 152200 31/03/2020 14:23:41 Group Spice Steve Jones 31/03/2021 Confirmed

Request More Info

Confirm Risk Assessment

Viewing 4 results | Page 1 of 1 25 50 100 | Close & Lock 1
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2.5. REOPENING CLOSED RISK ASSESSMENTS

Reopen Risk Assessments to review and update.

Step 1: Sign in to Foods Connected and select Supplier Approval then select Risk Assessment Manager

Step 2: In Risk Assessment Manager select View Completed at relevant Risk Assessment

Supplier Approval

Risk Assessment Manager

i Risk Assessment Templates <= Received Risk Assessments B Activity Overview  [Jl§ Repors # Admin

B Cumently viewing Hisk Assessments Change Site Viewing 10 results | Page 1 of 1
m & Duplicate Selecled

D Last Modified Title Created By Review Frequency Completed

O oorsi022 17:0212 DEMO CO SUPPLIER RISK ASSESSMENT (DR, 5, LINK) Steve Janes & Month - 1 Year

D 22/02/2022 16:23:48 Combined Risk Assessment (Supplier & Inherent) Steve Jones 1 Year View Completed

O 1s020022 09:56:23 Inherent Risk Assessment (DR, 5] Steve Janes 3 Month - 24 Month View Completed =

O 260202020 113136 INGREDIENTS VULNERABILITY RISK ASSESSMENT Steve Janes 1 Year View Completed =

Step 3: Select Dropdown at completed Risk Assessment and select Recall Risk Assessment

Risk Assessment Manager : Completed - DEMO CO SUPPLIER RISK ASSESSMENT (DR, S, LINK) € Back
Between Dates Site Supplier Supplier Type Supplier Associated Site Status Lead Technical
Al Al Al Al Al ] e
Clear Filts
Completed By Supplier Status Score Sort By it
All All All Date Complefed (A
L BEEEEEEL | @ View Selected | @ Show Scoring
D Date Completed Last Updated Site Supplier Last Updated By Review Date Status
D 18/12/2018 15:06:00 18/12r2018 15:08:18 Factory 1 Ingredients supplier Steve Jones 1712/2020 Confirmed =|
D 06/01/2020 12:10:00 06/01/2020 12:14:24 Factory 1 Services Supplier Steve Jones Closed =
" View Risk Assessment
[ 3032020 11:32:00 30/03/2020 10:34:14 Group Cheese supplier Sieve Jones 30/03/2021 Confirmed BT e e
Share
D 31/03/2020 15:22:.00 31/03/2020 14:23:41 Group Spice Steve Jones 31/03/2021 Confirmed
R t M Infi
Viewing 4 resulis | Page 1 of 1 25 50 100 | RS AT s

Confirm Risk Assessment

Close & Lock
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3. CREATING REPORTS

3.1. CREATING COMPARISON REPORTS

Step 1: Sign in to Foods Connected and select Supplier Approval then select Risk Assessment Manager

Step 2: Select dropdown beside relevant Risk Assessment and select Completed Comparison Report

Risk Assessment Manager

A Risk Assessment Templates = Received Risk Assessmenls B8 Acivity Overview [l Reporls = Admin
B Cumrently viewing CIRRE 1120 Risk Assessments Change Site Viewing 10 results | Page 1 of 1
% Duplicate Selected Delete Selected
D Last Modified T Created By Review Frequency Completed
O 17062020 23:51:33 Combined Risk Assessment (Supplier & Inherent) Steve Jones 1 ear View Completed =
O 260272020 11:31:36 INGREDIENTS VULNERABILITY RISK ASSESSMENT Steve Jones 1 Year View Completed )
" View Completed
O 13/0212020 13:34:48 DEMO GO SUPFLIER RISK ASSESSMENT (DR, 5. LINK) Steve Jones & Month - 12 Month View Completed Completed Comparison Revortl
Completed Analysis Report
O | o7w02/2020 11:50:04 SPECIATION RISK ASSESSMENT Steve Jones 1 Year View Completed ( Record New
~ Completed Snapshot Report
O o7w2:2020 11:48:39 VACCP Steve Jones 1 Year View Completed (& Record New Edit Details
Edit Template
O 2322019 08:17:35 HACCP DECISION TREE Steve Jones 1 Year View Completed (& Record New
Edit Response Template
O 2322019 084747 TACCP Steve Jones 1 vear View Completed & Record New Preview
_ View Edit History
O 1sn2z019 13:01:14 HACCP RISK ASSESSMENT Steve Jones 1 Year View Completed & Record

Step 3: Select required reporting parameters and select Next

INGREDIENTS VULNERABILITY RISK ASSESSMENT - Comparison Report: Step 1 € Back to Risk Assessments

Fields Display Top to Boitom v

Completion Date Filtering (® Date Range  (C) From SetDate () During Set Time Period () Gurrent Year to Date () Gompany Period () Last Period  (_) Gurrent Period

Date Range

Supplier Options

(@) All Current Suppliers whenever reportis run () Fillered Supplier selection from current list
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Step 4: Select fields to compare then select Generate Report. Select the responses you require to report
on (if all responses are required select Options checkbox and select Generate Report.

INGREDIENTS VULNERABILITY RISK ASSESSMENT - Comparison Report: Step 2 € Back to Risk Assessments

Q :ElV9 | Generate Report

O section Field
[ Risk Assessment Number of Incidences in last 5 years
[} risk Assessment Number of times the country has had incident in last 5 years.
O] risk Assessment Seasonal
O] misk Assessment Harvest / Disease
[} Risk Assessment Grown in Specific Region
O : =
INGREDIENTS VULNERABILITY RISK ASSESSMENT - Comparison Report: Step 3 4 Back to Risk Assessments
Select if all responses _
D . -po [:ElF @l Generate Report
are required in the
report
O Field [C] Options =
O : )
Risk Assessment - Number of Incidences in last 5 years. D Mo evidence
O [ 1 incident
[ 2 incident
O
[ 3 incident
[ 4 incident

[T 5 or there has been an incident in the last 12 months

Generate Report

3.2. CREATING SNAPSHOT REPORTS

Step 1: Sign in to Foods Connected and select Supplier Approval then select Risk Assessment Manager

Step 2: Select dropdown beside relevant Risk Assessment and select Completed Snapshot Report

Risk Assessment Manager

A Risk Assessment Templates 4= Received Risk Assessmenls B Activity Overview [ Reports A Admin
B Curmrently viewing YRS 1038 Risk Assessments Change Site Viewing 10 results | Page 1 of 1
G Duplicate Selected TR ]
D Last Modified Title Created By Review Frequency Completed
D 17/06/2020 23:51:33 Combined Risk Assessment (Supplier & Inherent} Steve Jones 1 Year View Completed & Record New =
O 25212020 1:31:38 INGREDIENTS VULHMERAEILITY RISK ASSESSMENT Steve Jones 1 Year View Completed & Record New = -
= View Completed
O 13212020 13:34:48 DEMO CO SUPPLIER RISK ASSESSMENT (DR, S. LINK) Steve Jones & Month - 12 Month View Completed & Record New = Completed Comparison Report
Completed Analysis Report
[ o7w2r2020 115004 SPECIATION RISK ASSESSMENT Steve Jones 1 Year View Completed (& Record New
Completed Snapshot Report |
— |
[ o7/m2r2020 114538 VAGCCP Steve Jones 1 ear View Completed (& Record New Edit Details
Edit Template
[ 23120019 081735 HAGCP DECISION TREE Steve Jones 1 ¥ear View Completed (& Record New =
" Edit Response Template
O 23120019 081717 TACCP Steve Jones 1 ear View Completed (& Record New = Preview
e — View Edit History
[ 1zn20019 130112 HAGCP RISK ASSESSMENT Steve Jones 1 ¥ear View Completed (& Record New =
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Step 3: Select required reporting parameters and select Next

Risk Assessment Manager

Risk Assessment Snapshot - INGREDIENTS VULNERABILITY RISK ASSESSMENT € Back to Templates m

Supplier Options

@ All Current Suppliers whenever report is run O Filtered Supplier selection from current list

Step 4: Complete requirements for the report and select Generate Report

Risk Assessment Snapshot - Combined Risk Assessment €Back to Templates _Previous

Date Filtering (® Date Range () From SetDate () During Set Time Period () Current Year to Date

Date Range 02/05/2018 05/06/2020

Report on Field of Type (@ Dropdown () Overall Count Select the field which you would like to report on

Dropdown Fields

Mone -
Charts Type Pie Chart v
Legend Percentages (O Shown (@ Hidden refine reports further by adding
additional filters
Total/Average per Outcome O Shawn @ Hidden
Filter By Overall Supplier Rigk Rating - 1s 1l » | JLGHl
Summarize By Overall Supplier Risk Rating - 1s 1l ~ |GG

define the report should be
broken down if required e.g.
by supplier

Report Comments

Previous TS | Generate Report I
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Step 5: Select Create Dashboard Widget. Select Save As then select New Widget.

Combined Risk Assessment - Snapshot Report

Date Range 02/05/2018 to 05/06/2020

Suppliers @ Show Al

Dropdown Field Overall Supplier Risk Rating

Overall Total 1016

Average Per Outcome 254

Oversl Suppller Risk Ratno
Key Outcome Total

_ porees &

_ Ssgreza =

- Combined Risk Assessment - Snapshot Widget BackTo.. ~ | Amend Parameters ~ | SaveAs v
Mew Widget
Widget Title

Widget Site -

Widget Access Level All Users v

Overall Supplier Risk Rating - Is the Risk Rating agreed, disagreed or questioned?

Key Outcome Total

- Agreed 64
- Disagreed B
. Hone g
- Questioned 1

3.3. CREATING ANALYSIS REPORTS

Step 1: Sign in to Foods Connected and select Supplier Approval then select Risk Assessment Manager
Step 2: Select dropdown beside relevant Risk Assessment and select Completed Analysis Report

Step 3: Select required reporting parameters and select Next

Risk Assessment Manager

Risk Assessment Analysis - INGREDIENTS VULNERABILITY RISK ASSESSMENT € Back to Risk Assessment Templates

Supplier Options

@ All Current Suppliers whenever report is run O Filtered Supplier selection from current list

=0
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Step 4: Select fields to analysis and select the Chart Style then select Generate Report.

Risk Assessment Manager

Risk Assessment Analysis - INGREDIENTS VULNERABILITY RISK ASSESSMENT

26/02/2020

Date Range:

Fields:

10/02/2020

O

ection

(<]

Hisk Assessment

<]

Hisk Assessment

4]

Hisk Assessment

Risk Assessment

Risk Assessment

o o o

Risk Assessment

FOODS

Field

Breed / Variety [ Process Claim

Mumber of Touch Points in Supply Chain

Tesis far and Dilution

Harvest / Disease

Grown in Specific Region

Provenance

CONNECTED

4 Back to Risk A

Chart Style
Line Chart A
Pie Chart ~
Bar Chart - Vertical V]
Pie Chart -
Pie Chart v
Pie Chart v




